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Clients / Contacts

Time + Expenses

Billing

=3 Payment / Daily Deposit Report
] Aging Report

(ERENEPR
Post Service Process Client

Charges Statements

Prepare Client Statements Collection Utilities
El Apply Unapplied Client Paymenis & Import Online Credit Card Payments W E Inveices and Payments; AlR-X to Close

Payment Posting
Ead Debt Entry =

Process Payments and Bad Debts

Setup [ Utilities

Unapplied Auto-Apply GotoBilling
Client 1D Client Name Net Due Pmt Date Ref Payment Payment Item Id
F|lALLTG All that Glitters Ain't Gold -250.00 12/09/18 2176 450.00 O
BUNKE Bunker, Archie -17.50 10/22/17 7846 17.50 | | .
Credits & Payments
COUNTO County Line Oranges & Tangerines -180.00 0z/18/16 1993 180.00 L] Auto Apply Payment options fer payments and unapplied payments screen:
GOLF Golf Cars of America, Inc. -100.00 10/22/15 2621 100.00 O I 1.} Invcice Date/Reference

Apply Payments G i
pply Pay P Import Online Credit Card/ACH Payments

@h&v& had invoices posted to their account since the payment was@

Apply Unapplied Paymenls in order of (see Company info):

- if

: 3 - J—Cick 1his button to apply
Apply Unapplied Payments to Unpaid Invoices S ~anding pAymerts

Record: M
Form View

10f11 | » #l | Search
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Bl Periods & Years used in Marrative, Flxad Fee and Super Bills

Auto Placement Rules for Eilling Period and Year:
{shows et end of text unless * position cheracter is used)

Auto-Place Bill Period. *P in text (uppercase) for exact placement,
blank to skip

Auto-Pizce Bill Year: ~¥ (year as shown) or ~Z (next year) in text
|uppercase) for exact placement, blank to skip)

Use Auto-Piscement with * characters in All

Diecember

2018/w

Edit/Add Bill Periods

& )3

6

Clients / Contacts

%

=
==

=
Billing
Dashboard
Create, Print and Email Invoices

Reporting / Analytics

Collections [ Statements Calendar / Due Dates

Billing

Time + Expenses

E| Client Account Balances :l Imvaice Listing By Date E[ Repetitive Fees and Services
[=] Pre-Billing Reports (Wip)
7] Time and Expens= History

Key Reparts used in the Billing process

[E Post Service Charges
G Edit/ View Transactions ~
Billing Utilities

7] Activity Reconciliations

] Billing/invoice Options;  Alt X - Close Soreen

miialilh

Dashboard Options Detail 8ill Display Options & Other lnvoice Comments & Explanations Super Bill Formats Gsnerzl Retainer Bills (Legacy only)

Open he Bling Zas board 2l
Ciz« Billingfinvcice Uption.

He :

= " H# $ Setup Standard Billing Explanations ‘ e Mg, click. ths buthen to popus ard

f \I create Standard Gling Txplenaticns
Il s b e s o bolh The

1 eal B3 Slandaid Bill Exglanstions: All - X Cluse Sureen Bl g anc trns ey sores 1 using

b | . | i e Fd Koy,

j Press Enter to Insert: [+] Erint Listing

o Add New Explanations:  Code: :M'.I;Cade Short Description [does not appear on bill): [Code for Me

Ym

rrative Bills

<]

Farm View

Fecord: W

B[ X |[ U |[grengeront |[+ ] | [Bunet | [iear | [Egitor | [ CopytoQipboara Change Fonts - All Explanations

Enter Full Text of Description i white ares elow:

Left Clic k on This Ruler to Position Decimal Tabs:
1 2l = | L 1 1 1

Setup / Wilities

This is a test of the Standard Explanations

LIse npecinl charncters to automaticnlly enter the currant poriod “P. this yeor
/ v and next year "2 in the biling text.

Nol upplicable Lo lime enlry.

4 4ol 4 L L Search
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Chargeable Time Non-Chargeable Time Expenses 8 & " - # +
1
Sort By: Repeat: O Hours Field Tab Order: Nameld/Task/Code....Skip Engagement [~ Clear Eilter
® Date/Staft/Sliph O Client/Engag/Code/Date O Rate. [l Code' O] Text weork code fifer

o
>
i

O 5lip Number O Stafi/Date [] Date [ Task [] Engage

T SR PRV TR, |

MyCode Coda for Ma
Erpense fuimat. [ - Eriter nate oa Folit,Miew Lranaar ions scromen and St aterent
\Uza Expere Format from Billing/Inveica options = :
Total Exa oo Bill: 50.00 St Thr ST ~ 1 = = ot R (R =i oo
f [ CMON 11130416 607 S0.00 300.99 |
Campute lvoice Total MICE CMON 12/01/16 B.00 50.00 400.00 - 7653
=CE TMIN 13103725 550 50.00 47500 = 3100
i Show Somt Info = : = =
Preview | [ ]Showsem g = Jec TN 13105725 700 50.00 350.00 57.05
ur TMIN 10/25/16 250 35.00 112.50 = 20,74
Ae-Order Clamert Aows w 12625 9,996,25 1,915.00
Compire @Srandsrd IaTes 1 Rolease  Hold Degin processing of Jan-Sep, 29 information.
Lpad Defauit Template Bements Show Released

Form View
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Dashboard Options J Detail Bill Display Options & Other Invoice Comments & Explanations Super Bill Formats General Retainer Bills (Legacy only) % 6 %
# & &

** Master Template Setup =~

Step 1: Create Recurring Template Names for your firm.

#& & & 0 *; !

DI RINTT) Ea (M E P PR T vl '

1.) Select Clients for
Quick Edit for this
template.

Accounting

Record: 4 10f3 L 4 Search
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Tj SuperBill 5etup: Big Tess Tugboat, Intl.

Main 5creen  Auto-Create Options

Suppress Zero Rows: I:‘ Print Addendum of Unl

Choose Template: Standard

Bi Element Amol ori-CodeClassificationy  When a new client Super Bill setup
Amount 'E';r: ClearOptid  gcreen is entered for the first time, the 2'::”
standard template is pre-selected. fyou |
’ v ReleasedSlips This|  have previously created master ||

templates, you can select one from the
drop down at the top right.

S _/

r $0.00 Total Invoice Amount Element Row Description - F4 to Lookup (Auto-insert: hou

Prog / Ret Balance
Unbilled Expenses

50.00 Released Expenses

J i} _|men

Expense Format: _
Enter note for Edit/View transactions screen and Stateme

(=]
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i E SuperBill Setup: All Rise Robes &Tassles- \

Main Screen  Auto-Create Options

Choose Template: Monthly |s| SuppressZaroRows: [4] Print of Unbilled, A d Time & Detail
Bill Element Amounts, Work Code Classifications B Clear Options: % of Other Rows: i Format Options, Totals & Ordering:
ameunt \;:-: Clear Options Pra;l:ss C:élc 5‘cln.;i:':rom n:l_.i::h :L;:;: SuE‘l::llal . Detail Row/Subtotzl Options é?u;:
| 4 75000 cumon | Clear Slips This Code v O 0.00% O Ne [&] O Level 1 .| Detzil Row v 1]~
20000 TPAY « | Clear Slips This Cade « 4 0.00% O o | ] Level 1 || Detail Row w| 2 |w
* « | Released Slips This Code « O m v| [@ Llevell « | DetsilRow v ~

$950,00 Total Invoice Amount

50,00 |Prog/Ret Balanca Monthly Accounting Services for ~P

5000 |Urbilled Expensas
5000 RaeleasadExpansas

Element Row Description - F4 to Lookup (Auto-insert: hours “H, year ~Y, next year "Z, period "P): Show Edit

\T(_Example o using the
aula-date feature to

inser the curent month.

#

-
;Tn“:;:::::amnumt: e r—— v Enter note for Edit/View transactons screen and Statement: Accounting
Expanse AMc 50.00 ; All 5lips This Elemant ™| = Fis Rate  Rauz ) Hrs Hold 50.00
E » |H:>|. CMON 072813 200 175.00 350,00 =] 37500
Computz Invoice Total = |m CMON 07/28/19 200  175.00 350,00 375.00
] Show Stme Irfo 55,500.00 =
o
Re-Order Elemant Rows — 4.00 700.00 750.00
Compute @5tandard Rates E Aelease Hald Prepare fi and meetwith client.
-

Load Defeult Template Slements Show Released
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ImagineTime, Inc.
P.O. Box 667
Rutherfordton, NC 28139
Phone (877) 520-1525

All Rise Robes & Tassles

Alan Fiedland 4270 N. Michigan Ave,
4270 N. Michigan Ave.

Melbourne, CA 33432

f . [ e

Year end compilation ¢fbecks and records, induding adjusting entries, trial
balance and financial statement preparation for the period ending June, 2019

2

B e L et P

Invoice #: 6416
Date: 7/26/2019

Preparation of US Corporation Income Tax Return for the year ending June, 2019

Additionzal Services not included in engagement scope:

M nt Advi - Consultin
02/12/19 FOL

% ()
& T, # *
& # #6CH-D C
& & &
&)
&1 & #C$ C;1 6 -
& & &, & &

Management Advisory - Consulting

3,000.00
1,600.00
Subtotal: 4,600.00
Hours Rate  Amount
1.50 150.00 22500
Total Charges: m
Prior Balance (Credit) Before this Invoice: 5,500.00
Total Balance Due:  $10,725.00
3
%D) &
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Firm Chargeability Analysis by Employee

Curreni From 1042018 fo 12312018

Staff ID And Name

Antvann, Stacy- ANTS

Dsle, Salers R -SRD

Chargeable

ImagineTime, Inc.

Yid From 1/12018 {0 1231/2018

[ Emp% | Hows | Femi

10000% 81,50  Lsa

Non-Chargeable

[ Emp% | Hours | Frm%
oork
0% 0.00 ook
0or

Total
[Emp% | Hours | Frm% |
100.00% 0.00 oo
100.00% 81.50 L3
100.00% 0 L
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Client Invoiced Amounts with Costs By Code
Activity From 10/1/2015 to 12/31/2018

ImagineTime, Inc.

NetRealized _ Total
Client Name Slips Wrie Progress Expenses | Uniinked Bl | Manual | o g Nex Labor Gross | Hours | ©r Proft | Realzed | Reaized
@Sed Up/(Cown) Invoices scfvariance Invoices Realized Cost Profic Per Hr Per pr Percent
All Rise Robes & Tassles
APLN  Audit Planning 975.00 -168.75 0.00 BO5.25 325.00 480 25 650 7388 123 58 B2 55%
CYRE Compilstion- YearEnd 2561.25 -451.00 0.00 2,110.25 B836.25 1,274.00 2325 5350 2076  B2.30%
MCMP Management Adv sory -Co 250.00 -44 00 0.00 206.00 100.00 106.00 200 5300 10800 B240%
Progres 0.00 0.00 -2,500.00 0.00 0.00 0.00 0.00 0.00 000 0.00%
RFIN Review - Staremert Prepar 675.00 -119.00 0.00 556.00 225,00 331.00 450 7356 12356 E237%
TADV  Tax Advisory Services 2750 -5.00 0.00 2250 BTS 1375 025 55.00 8000 B1.B2%
All Ree Robes & Taslkes 4,488.75 -788.75 -2,500.00 0.00 0.00 0.00 1,200.00 370000 1.49500 2.205.00 3650 041 10137 B243%
All that Glitters Ain't Gold
CMON  Monthily Compilation Work 1,360.00 3750 0.00 1,397.50 560.00 E37.50 16.00 5233 A734 102 7e%
MCMP Management Advisory - Co 565.00 0.00 0.00 565.00 210.00 355.00 6.00 5047 9417 100.00%
Al that Gitters Ain't Gold 1,925.00 3750 o.co 0.00 000 0.00 198250 1,962.50 Jro.mw 1,192.50 2200 54.20 38.20 101.95%
AN T 8 b BB B
1 A A o
HNet Fealized |
Client Name Sl Wriz Progres
/ 0 = 5 6 @5 Up/{Down) | Invoices
EOL - landon, Frilz O, (power user)
1 ’ BARTOC
6 Bartoc, Randolph E. . """""" 22_500 """"" noc- ' ''''' 0.00;
Barton, Craven : 781.25: 0.00 0.00¢
K # & Crestive Tax and Bail Bonds | 0.0 000 TG00
New World Coffees, Inc. ’ 37.50 00 0.00:
& C% - 5 6 / , BARTOC 1043.75 0.00 0.00}
CASTL
= ) All Rise Robes & Tassles ‘0on;
Castle Reslty 0.00¢
Erudite Massage Institute 0.00:
Mast#f Kenne | Club 0.00;
CASTL 0.00)

£NATS

#

*

*H#

Realized
Per fr

Realized
Percent

150.00¢ 130,00

53125

32500

.

D.00%

15000

"r.mnm&.

13363

100 20|

Tas3aa

HETTEE

uravi

35.01%:

20014

"33, 43%

2444

JEHEE

5,707.50

2,15000

13273

95 BF%|



Calendar / Due 5 Reperting / Analytics

F j {7] Client Aging Report | "~ Client Smapshot Report
{:— 3 7] Activity Reconciliatians v " Periodic Practice Manzgemsz
Reports by Daily and Timz and _ . Staff Ratz —
function Manthly Reparts Billing History 7] More Client Reports « Listing __ Engagerment Budget Lo Actu
Repart Index | Daily, Monthly Time, Transaction and Perdformance Basic Client Reports Staff Rate Report Staff and Client Perfarmance
75| Cient Productivity Snapshot ',
Client Snapshot Report
Billing Partner/Mer, Elank for all: |FOL M
Group ID, blank for ll: |
Client Type, blank for all: | [ Exclude This Type
Active Clients Only: r
|tast Menth [v]

startDete: | 0L/0/13

End Date: | 12/21/18 ||

Sart By [Billing Ptr-Mg- / Net Realizee % [~]

Show Data As: (@) Report (C) Export to Datasheet
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